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Event Planning 101: Links & Resources

Room reservation requests:
http://www.kentlaw.edu/depts/administration/rm_resv.shtml
Catering:

Maureen Neumann, Director, Food Service, North Shore Cafe & Catering
Mneumann@kentlaw.edu
Online registration payments (events NOT including alumni):
Jenna Abhijeet, Director of Student Services, jabhiheet@kentlaw.edu
Note: timeframe is approximately 2 weeks
Co-sponsorship of events including alumni:
http://www.kentlaw.edu/depts/alums/services/fundingpolicystud.html
Can request up to $300 from the Alumni Association to cover event costs

Kentlaw.edu calendar submissions:
www.kentlaw.edu/calendar
Record submissions:
http://www.kentlaw.edu/record/about.html#template
Other event calendars
Alumni Association: www.alumni.kentlaw.edu/events 

ISBA: http://www.isba.org/events
CBA: http://www.chicagobar.org/source/Meetings/cCalendarProcessSearch.cfm?Section=Calendar
Statewide Bar Calendar: http://iln.isba.org/bar-calendar 

Chicago-Kent LinkedIn Group: 

www.kentlaw.edu/linkedin
Chicago-Kent Alumni Association fan page:
www.facebook.com/ChicagoKentAlum
Contact us:
Chicago-Kent Alumni Association

alums@kentlaw.edu
(312) 906-5240

Suite 310

Tara Anderson, Director of Alumni Relations

Kayla Portillo, Assistant Director of Alumni Relations
Last updated: 1/24/2012
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