How to setup automatic email forwarding from your my.iit.edu account to another

email account.

1. Log in to the my.iit.edu portal.
2. Scroll down on the Welcome Tab to Email. Click on the small envelope “Email”
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IIT Personal ID
Numbers

The Banner CWID is the primary
identifier for new Fall 2008 students
and faculty/staff who joined the
university on June 23, 2008 or
Iater.

Banner CWID: AZD245664

OTS - Web Account
Migration

CEX

Office of Technology Services (OTS) is
in the process of migrsting personal,
organization and other Web accounts
to new servers. They are gathering
information from users to determine if
they wish to maintain their content.
Click below to see if you have a Web
account vith content, and to learm your
options to have content migrated.
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3. Your IIT email will open. Click on Options.

{= IIT Webmail - Windows Internet Explorer, fg
W
A
i
m Calendar Address Book Current Folcler:
& compose B4 Get Mail External Mail (33 Search View: Quick Search:| | e
= Delete | Actions v| [20 Unread]| 1-20 | of 29 Messages | Next
Move to Folder...  w
Quota : 0% of 100MB 1 lﬂ From— Subject Receivedw  Si..
B F (-4 T Office of Co... IIT Today August 17, 2009 10:22 am 17K
; @ F (-4 InternationalC... INTERNATIONAL CENTER NEWS FOR NEW ... 814/2008 5... T1K
@ Drafts F f-q IIT Office of Co... IIT Today August 10, 2009 8M0/2009 2. 17K
F -4 NIT Office of Te.. OTS Maintenance Affected Services Aug. 8 8/6/2009 4:.. 1K
F -4 IIT Office of Te... IIT Network Registration August 12 8/5/2009 3.... 2K
(3 Manage Folders F £-4 IIT Office of Co... IIT Today August 3, 2009 8131200910 17K
F f—q IIT Office of Co... IIT Today July 27, 2009 TI2712009 1... 19K
F -4 IIT Office of Co... IIT Today July 20, 2009 7120120091, 1TK
F [ IIT Office of Co... IIT Today July 13, 2009 7M3/20091.. 17K ]
F f—4 IIT Announcem... Reminder: IT Systems Maintenance July ... 7/9/2009 10... 1K
F -4 IIT Office of Co... IIT Today July 6, 2009 TI6/2009 10.. 1TK
F (=4 IIT Announcem... IIT Systems will be unavailable July 10 -12 7M/2009 3:.. 1K
F -4 IIT Office of Co... IIT Today June 29, 2009 6/29/2009 2... 16K
F (-4 IT Announcem... OTS Maintenance Window - Affected Serv... 6/2620091... 1K
F -4 gzhang@berk... »>> easy links 6/24/2009 2... 2K
L [ mhan@berkel... »*> easy links 6/23/20096... 2K  »
< I >
Daone € Internet E00% v




4. Click on Settings
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Welcome Zhehui Li

Calendar

Mail Calendar Address Book
Glahal Mail Calendar | Address Book

Signature:

Name
First:

Display Name :
<

Personal Information | Layout | Vacation Message | Mail Filters

Options - Mail Personal Information

Reply to Address: |

Specify only if different than your default email address

[ Add the signature to each message you compose
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>

W

@ Internet

L 100%

-




5. Scroll down and click “Enable forwarding”. Under “Email Address”, enter

whichever email address you would like your 1T email forwarded to and click
add. Then scroll to the right side and click Save.
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Deleting Messages (& Move deleted messages to folder:
from Folders:

[ Empty messages from this folder on logout.

(") Mark messages as deleted ; Use Expunge to delete messages permanently.

[ Remove deleted messages from Inbox on lagout.

Sent Messages: Save a copy of all sent messages in Folder:
Message Drafts: Save message drafts in folder:

Reply quoting: Include the original message in reply

[T Enable forwarding

[] Do notleave COPY ON Server

Email Address: | Add

Separate multiple email addresses with 8 comma.

Mail Forwarding list:

Remove
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